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A Case Study of Admission process for First Year Classes. 

 

Objective : To have hassle free process to admit students after HSC in all three streams. 

 

Method: Usually online at the initial stage and later offline for verification of documents and 

for counselling. 

 

The head of the institute plans the admission process for the first year classes as soon as the 

results of the H.S.C. Board is declared. The Prospectus is uploaded on the website as a ready 

reckoner for the students. The admission committee consisting of senior as well as junior 

staff  take charge of duties assigned by the convenor.  The notice with registration link is posted 

on the website  and in the premises. Google forms are used for procuring relevant information 

from the students of both inhouse and outsiders. The technical team prepares the 

database.  From the received forms the subjects preferred are noted and a merit list is generated. 

The list is displayed along with instructions for payment of fees. The list consist of the in-

house/minority/ open category. The students approach college for the final admission process 

with relevant documents for the verification purpose. The admission team verifies forms and 

documents offline. If eligible they are advised to move ahead for the fee payment. The payment 

of fees is via net banking and an option of Demand draft is also provided. The  receipt is 

generated immediately. Students who are unable to manage the online admission are taken care 

of when they visit college by the Registrar or by the Vice Principal. The original HSC mark 

sheets are collected by the office at the time of verification of the documents. 2020-2021 being 

pandemic year students were also permitted to submit scanned PDF copies of marksheets, 

leaving certificates and other relevant documents. Once 80-90% of the seats are filled the date 

for reopening the classes is announced. The class time table, roll call, choice of subjects offered 

and the date of orientation/reopening are displayed. The whole admission process is carried out 

as per the guidelines of the university and as a continual practice. 

 

Website link: http://www.siesascs.edu.in/admissions/admissions.php 

 

 

        
                 Dr. Uma Shankar 

                         Principal 

 

http://www.siesascs.edu.in/admissions/admissions.php
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